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Assam Don Bosco University 

DETAIL SYLLABUS OF 

Masters of Arts in Public Administration 

 

 

Credits of the Program 

Semester No. of Courses Total Credits 

1 6 18 

2 6 26 

3 6 18 

4 5 18 

Total 80 

 

Course List 

SEMESTER I 

Type of Course Category Course Code Course Title Credits 

Theory DC PASE0001 State and its Elements 3 

DC PAIA0002 Introduction to the Public Administration 3 

DC PACD0003 Comparative and Development Administration 3 

DC PAPP0004 Public Policy 3 

 

DE PAEP0005 Engaged Policy and Governance  

Elective Group I 

3 

DE PAPF0027 Policy Formulation- Structures and processes ​
Elective Group II 

3 

Orientation Non-Credit Course PASL0200 Service Learning -- 

 Total Credits  18 

SEMESTER II 

Type of Course Category Course 

Code 

Course Title Credits 

Theory DC PAAP0007 Administrative Theory and Principles 3 

DC PAIA0008 Indian Administration 3 

DC PAPP0009 Public Personnel Administration 3 

DC PARM0010 Research Methodology 3 

 

DE PAPI0033 

 

Policy Implementation (PP)​
Elective Group I 

 

3 

DE PAOB0012 Organizational Behaviour (PP)​
Elective Group II 

3 

Internship Internship  Internship 8 



Non-Credit 

Course 

Service Learning PASL0200 Service Learning -- 

Total 

Credits 

26 

SEMESTER III 
Type of 

Course 

Category Course 

Code 

Course Title Credit 

Theory DC PADL0

017 

Decentralization and Local Governance 3 

DC PAEG0

018 

E-Governance 3 

DE PAPI0

033 

Policy Implementation (PP)

ELECTIVE GROUP I 

3 

DE Tribal Development Policy in North East 

India 

3 

Project DC PADP6

005 

Dissertation – Phase II 6 

Non Credit 

paper 

Service 

Learning 

PASL0

200 

Service Learning-(Community 

Engagement) 

-

- 

Total 

Credit

s 

1

8 

SEMESTER IV 

Type of Course Category Course Code Course Title Credits 

Theory DC PABF0013 Budget and Financial Administration in 

India 

3 

DC PASW0014 Social Welfare Administration 3 

DC PAEG0015 Environmental Governance 3 

DC PACA0016 Citizens and Administration 3 

DE PAPO0035 Policy Analysis

ELECTIVE GROUP I 

3 

DC PADP6001  Dissertation – Phase I 3 

Value Added Course - II PADV0031 Data Management and Visualization 

Value Added Course - 

III 

PAIG0023 Innovation in Governance 

Non-Credit Course Service Learning PASL0200 Service Learning-(Community Engagement) 

Total 

Credits 

18 


	 
	❖ Learner Support Services 
	ADBU provides comprehensive ICT-enabled learner support services to ensure an efficient, inclusive, and supportive learning ecosystem. These include:​• Access to the University’s Digital Library and E-Resources, offering e-books, journals, research databases, and government reports relevant to administrative studies.​• A dedicated LMS-based feedback and query resolution system, allowing prompt academic and technical assistance from faculty and support teams.​• An Online Helpdesk and Grievance Redressal Cell for addressing learner concerns effectively.​• Periodic academic notifications, progress tracking tools, and evaluation updates through the LMS and email alerts to keep learners informed and engaged. 
	Through these integrated instructional and learner-support mechanisms, the Online MA (Public Administration) programme ensures a flexible, engaging, and outcomes-driven educational experience. The design promotes independent learning, digital literacy, policy competence, and ethical governance, empowering learners to emerge as capable administrators, policy analysts, and governance professionals committed to public service and social transformation. 
	7. Duration of the programme 
	8. Credit Distribution 
	9. Faculty and Support Staff requirement: 
	10. Specialization: 
	All the courses of Public Administration Programme are compulsory.  
	11. Fieldwork/Internship/Project Study: 
	❖ Learners who fail to complete their re-admission within the one-month window may still enroll within two months of the last examination date by paying a prescribed late fine as notified by the University. 
	❖ In exceptional or unavoidable circumstances, learners may be permitted to enroll after the two-month grace period, provided such enrollment occurs before the announcement of the examination form submission for that semester. These cases will be considered individually based on written applications citing valid reasons and will attract an additional fine as per University regulations. 
	This structured yet flexible admission policy reflects ADBU’s learner-centric philosophy of “Education Beyond Barriers.” It ensures uninterrupted academic progression while accommodating genuine personal and professional circumstances. The policy aims to provide every learner with a seamless, accessible, and supportive academic experience throughout the duration of the MA (Public Administration) programme. 
	12.3 Fee Structure: 

	12.4 Curriculum Transaction and Activity Planner 
	An Academic Calendar, outlining the overall academic activities for the MA (Public Administration) programme, shall be made available prior to the admission schedule of the University. The Centre for Internal Quality Assurance (CIQA)—constituted as per UGC guidelines—and the Office of the Academic Registrar will jointly prepare and upload the Academic Plan and a Month-wise Academic Calendar on the University website and Learning Management System (LMS). 
	This planner will help MA (Public Administration) learners schedule their study plans, assignments, counselling sessions, and project submissions in a structured manner. 
	The curriculum transaction process in the Online MA (Public Administration) programme will be facilitated through:​• Interactive online classes, webinars, and faculty-led discussions on administrative and policy issues.​• Self-Learning Materials (SLMs) and e-resources uploaded on the LMS with built-in self-assessment tools.​• Virtual counselling sessions and academic mentorship for concept clarification and personalized feedback.​• Community engagement activities and research-based assignments aligned with course objectives. 
	12.5 The Evaluation System of the Programme 
	The evaluation system of the MA (Public Administration) programme at Assam Don Bosco University (ADBU) is comprehensive and outcome-based, ensuring that learners are assessed through both continuous and summative methods in accordance with the UGC (ODL and Online Programmes) Regulations, 2020. 
	❖ Continuous Evaluation:​ADBU follows a rigorous system of ongoing evaluation, consisting of internal and external components. Internal evaluation includes tutor-marked assignments, reflective essays, and policy reviews designed to test conceptual understanding and application skills. Learners are also encouraged to use the self-assessment exercises embedded in the study materials to monitor their progress. 
	❖ Self-Assessment Tools:​Each SLM unit contains short questions, “Check Your Progress” sections, and reflective tasks that enable learners to gauge comprehension and apply theoretical concepts to governance scenarios. 
	❖ Assignments:​Tutor-marked assignments constitute a key component of continuous evaluation, carrying a weightage of 30 percent. These assignments emphasize analysis, critical thinking, and application of administrative and policy frameworks. 
	❖ Assessment:​The overall course evaluation consists of two components: 
	●​Formative Assessment (Assignments): 30 percent weightage 
	●​Summative Assessment (Semester-End Examinations): 70 percent weightage 
	Learners must submit their assignments through the LMS within the notified timeline. Faculty evaluators review the submissions, provide constructive feedback, and record internal marks for continuous assessment. 
	❖ Semester-End Examinations:​Summative examinations are conducted at designated examination centres or through secure online proctoring, following UGC-DEB norms. Evaluation is undertaken by expert examiners of ADBU, and results are released as per the Academic and Examination Calendar after moderation and quality review. 
	❖ Re-Evaluation:​Learners who are not satisfied with their evaluation results may apply for re-evaluation of their answer scripts within the prescribed timeframe, in accordance with University policy. 
	❖ Question Paper Standards:​All question papers are designed based on Bloom’s Taxonomy, ensuring balanced coverage of remembering, understanding, applying, analyzing, evaluating, and creating levels. This guarantees comprehensive assessment of learning outcomes across all course modules. 
	❖ Secure Certification:​ADBU employs tamper-proof, eco-friendly synthetic paper for printing mark sheets and degree certificates, ensuring durability, security, and authenticity. 
	❖ Plagiarism Checks:​To uphold academic integrity, all assignments, dissertations, and project reports are subjected to plagiarism verification before evaluation. 
	Through this structured and transparent evaluation system, ADBU ensures that learners of the MA (Public Administration) programme are evaluated fairly and rigorously, achieving mastery of theoretical knowledge, research skills, and practical competencies essential for effective governance and public service leadership. 
	 
	13. Cost Estimate of the Programme and the Provisions 
	The Office of the Finance Officer at Assam Don Bosco University (ADBU) maintains detailed financial records concerning the development, delivery, and maintenance of the MA (Public Administration) programme. The financial management framework ensures accountability, transparency, and sustainability in the implementation of the programme under the online learning mode. 
	The expenditure structure includes costs associated with:​• Preparation, editing, and publishing of Self-Learning Materials (SLMs) and e-content;​• Honorariums to external subject matter experts, academic reviewers, content developers, editors, and proofreaders;​• Workshops, faculty orientation, and training programmes for content writers and academic staff involved in online course delivery;​• Development and maintenance of multimedia learning resources and production through the University’s Electronic Multimedia Production Centre. 
	In addition, the Finance Office systematically records expenditure related to infrastructure enhancement and digital learning support, which includes:​• Procurement and upgradation of computers, studio equipment, and recording tools;​• Expansion and maintenance of the Learning Management System (LMS) and online student support platforms;​• Subscriptions to academic journals, databases, and e-library resources to support research and learning;​• Purchase of reference books, journals, and institutional publications for continuous academic enrichment. 
	All financial accounts are maintained strictly in accordance with Government of India financial regulations, UGC norms, and University’s internal financial management policies, ensuring full compliance and periodic auditing. 
	To ensure financial sustainability and operational transparency, the Finance Office employs a historical costing method to estimate the overall cost of programme development, delivery, and maintenance. This approach allows ADBU to plan and allocate financial resources efficiently while maintaining the academic quality and accessibility of the MA (Public Administration) programme. 
	13.1 Programme Development Cost: 

	PASE0001: STATE AND ITS ELEMENTS 
	COURSE OUTCOMES 
	Module – I (15 hours) 
	Module - II (10 hours) 
	Module – III (10 hours) 
	Module - IV (10 hours) 
	Suggested Readings 


	PAIA0002: INTRODUCTION TO THE PUBLIC ADMINISTRATION 
	COURSE OUTCOMES 
	Module – I (10 hours) 
	Module – II (10 hours) 
	Module III (15 hours) 
	Suggested Readings 


	PACD0003: COMPARATIVE AND DEVELOPMENT ADMINISTRATION 
	COURSE OUTCOMES 
	Module – I (15 hours) 
	Module – II (10 hours) 
	Module – III (15 hours) 
	Module – IV (05 hours) 
	Suggested Readings 


	 
	PAPP0004: PUBLIC POLICY 
	COURSE OUTCOMES 
	Module – I (10 hours) 
	Module – II (10 hours) 
	Module-III (10 hours) 
	Module –IV (15 hours) 
	Suggested Readings 


	PAEP0005: ENGAGED POLICY AND GOVERNANCE 
	COURSE OUTCOMES 
	Module I (10 hours) 
	Module II: (10 hours) 
	Module III: (10 hours) 
	Module IV: (15 hours) 
	 
	Suggested Readings 

	PAAP0007: ADMINISTRATIVE THEORY AND PRINCIPLES (Core Course) 
	COURSE OUTCOMES 
	Module – I (15 hours) 
	Module – II (10 hours) 
	Module-III (10 hours) 
	Module –IV (10 hours) 
	Suggested Readings 



	PAIA0008: INDIAN ADMINISTRATION 
	COURSE OUTCOMES 
	Module – I (10 hours) 
	Module – II (10 hours) 
	Module-III (10 hours) 
	Module –IV (15 hours) 
	Suggested Readings 


	PAPP0009: PUBLIC PERSONNEL ADMINISTRATION 
	Credits: -3 (45 lectures) (45 Hours) 
	COURSE OUTCOMES 
	Module – I (05 hours) 
	Module – II (10 hours) 
	Module-III (20 hours) 
	Module –IV (10 hours) 
	Suggested Readings 


	PARM0010: RESEARCH METHODOLOGY 
	COURSE OUTCOMES 
	Module – I (15 hours) 
	Module – II (10 hours) 
	Module-III (15 hours) 
	Module –IV (05 hours) 
	Suggested Readings 


	PAOB0012: ORGANIZATIONAL BEHAVIOUR 
	COURSE OUTCOMES 
	Module I (10 hours) 
	Module II (15 hours) 
	Module III (10 hours) 
	Module IV (10 hours) 
	Suggested Readings 


	PABF0013: BUDGET AND FINANCIAL ADMINISTRATION IN INDIA 
	COURSE OUTCOMES 
	Module – I (10 hours) 
	Module – II (10 hours) 
	Module-III (10 hours) 
	Module –IV (15 hours) 
	Suggested Readings 


	PASW0014: SOCIAL WELFARE ADMINISTRATION 
	COURSE OUTCOMES 
	Module – I (10 hours) 
	Module – II (10 hours) 
	Module-III (15 hours) 
	Module –IV (10 hours) 
	Suggested Readings 


	PAEG0015: ENVIRONMENTAL GOVERNANCE 
	COURSE OUTCOMES 
	Module – I (10 hours) 
	Module – II (15 hours) 
	Module-III (10 hours) 
	Module –IV (10 hours) 
	Suggested Readings 


	PACA0016: CITIZENS AND ADMINISTRATION 
	COURSE OUTCOMES 
	Module – I (10 hours) 
	Module – II (10 hours) 
	Module-III (10 hours) 
	Module –IV (15 hours) 
	Suggested Readings 


	PADL0017: DECENTRALIZATION AND LOCAL GOVERNANCE 
	COURSE OUTCOMES 
	Module – I (10 hours) 
	Module – II (10 hours) 
	Module-III (10 hours) 
	Module –IV (15 hours) 
	Suggested Readings 


	PAEG0018: E-GOVERNANCE 
	COURSE OUTCOMES 
	Module – I (10 hours) 
	Module – II (15 hours) 
	Module-III (10 hours) 
	Module –IV (10 hours) 
	Suggested Readings 

	Internship 

	PASL0200: SERVICE LEARNING 
	COURSE OUTCOMES 
	Module I: Introduction to Service learning (10 hours) 
	Module II: Social Responsibilities of HEIs (10 hours) 
	Module III: Understanding Rural Society (20 hours) 
	Module IV: Practices for Service learning and Community (10 hours) 
	Suggested Readings 


	PAPF0027: POLICY FORMULATION- STRUCTURES AND PROCESSES (PP) 
	Course Outcomes: 
	Module I (15 Hours) Introduction to Public Policy 
	Module II (15 hours)Policy Formulation Structures 
	Module III (15 Hours) Policy Formulation Processes 
	References: 

	PAPP0030: PUBLIC POLICY IN INDIA (PP) 
	Course Outcomes: 
	Module I (15 Hours): Introduction to Public Policy in India 
	Module II (15 Hours) India’s Developmental Policies 
	Module III (15 Hours) Policies for Weaker and Marginalized Sections 
	References: 

	PADV0031: DATA MANAGEMENT AND VISUALIZATION 
	Course Outcomes: 
	Module – I Data Management & Visualisation: 
	Module -II Data Management & Visualisation – Practical: 
	Suggested Reading: 

	PAPI0033: POLICY IMPLEMENTATION (PP) 
	Course Outcome: 
	Module I (15 Hours) Policy Implementation System 
	Module II (15 Hours) Implementation Techniques 
	Module III (15 Hours) Case Studies in Policy Implementation 
	Suggested Readings 

	PAPO0035: POLICY ANALYSIS (PP) 
	Course Outcome: 
	Module I (15 Hours) Introduction to Policy Analysis 
	Module II(15 Hours) 
	Module III (15 Hours) 
	References: 


